
Product Order, Receiving & APR Receiving

Product Order

Product Order, this is the form to create items to be ordered. WAARSA will search your
inventory and display the items needed to be reordered and insert the quantity to order. This is a
suggestion and can be overwritten by the user.

Print all open orders. This report will print all your order requests.
Select open orders. This will select your open orders by a order tag. This tag is build by
Vendor-Date and will print the Order Request by vendor selected. 

The report is sorted by Vendor Inventory Type and Date of order. The Order Request can be
mail, faxed or e-mail to the vendor.
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Order Request
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How to create an order.
Open a Product Order

Order form is has gray areas and blue areas these field are for viewing can not be edited. The white or

transparent fields shown can be edited. Including address changes of the vendor record.

There are 6 control buttons

LOCATE ITEMS TO ORDER - This will find all items that have be sold since the last order. Then

items can be scrolled using the Next Item and Prior Item buttons.

LOCATE ITEM - This is a find and locate item here, once invoked any box can be used to enter data to

perform a search partial data can be typed or the full description. Press the Enter key will begin the

search and total items found will be displayed in the status bar in the lower or base of the screen located

to the left. It may say 6 found 120 of 126. Those 6 are may be edited and order placed.

ALL ITEMS - This will find all inventory items.

NEXT ITEM  - This button will allow you to scroll from record 1 to record 2, 3,4 etc.

PRIOR ITEM - This button will allow you to scroll from record 4 to record, 3,2,1 etc.

MENU - This button will exit the Order form and return to the Vendor Menu.

To order items it’s simple and straightforward. 

Upon entering this form all inventory items that are edge able to be ordered have been found by

automatically invoking LOCATE ITEMS TO ORDER.

� Enter the quantity to be ordered 

� Enter the date wanted

� Edit the unit dollar amount if required (Vendor Cost)

� Edit the vendor address if required. If this item is not going to be purchased for the current vendor

      Any longer. A new vendor needs to be created and then the product item’s  can be edited using the      

      new vendor pointing to new vendor.
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 Now that the items have been marked as order. The order request report can be printed. This report can

be printed as a group or by vendor. When printing by vendor simply at the find locate select the

vendor-date stamp and print the Order Request.
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Product Receiving Single Line

Product Receiving

The control buttons are:
ALL OPEN ORDERS - Executes a search and display by vendor the open orders.
LOCATE INVENTORY ITEM - Locate the item(s) selected and display
ALL ITEMS - Find any item and display by vendor.
NEXT ITEM - Steps through each open order for that vendor 1,2,3 etc.
PRIOR ITEM - Steps through each open order for that vendor 3,2,1 etc.
MENU -  Return to the Vendor Menu

Select the vendor-date of the Order Request that is to be received.
Enter the Quantity Received (the prior quantity of the prior order may display in the Qty

Received field).

The Qty Received should equal the Qty On Order field if less enter the different as a positive
number in the On Backorder field. 
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Product Receiving Multi - Items per Selected Vendor

WAARSA APR Automatic Product Replacement Process

� With this process Find and Locate the open order by vendor-date. Press the entry key.
� Next the form will display.
� Next enter the Qty Received and press the tab key, the today’s will be inserted in the Date

Received field, the Date Received field may be edited.
� Next enter the next Quantity field for Qty Received till finished. 
� Click the menu button.

The Orange and Gray Repeating Panel is a scroll window and will show all items tied to the
vendor. Just scroll up or down to receive the items of the order. 

Remember the last quantity ordered and date of the prior order will display in these two fields
simply type over with the new quantity received.

Last you may print the Product Received Report.

SIMSPOS ~WAARSA                                          Chapter 6 SIMS DOC RSA

WAA Docs RSA                                                             Section  3 Page 6



SIMSPOS ~WAARSA                                          Chapter 6 SIMS DOC RSA

WAA Docs RSA                                                             Section  3 Page 7


