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Product Order, Recetving & APR Recetving
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Product Order

Product Order, this is the form to create items to be ordered. WAARSA will search your
inventory and display the items needed to be reordered and insert the quantity to order. This is a
suggestion and can be overwritten by the user.

Print all open orders. This report will print all your order requests.
Select open orders. This will select your open orders by a order tag. This tag is build by
Vendor-Date and will print the Order Request by vendor selected.

The report is sorted by Vendor Inventory Type and Date of order. The Order Request can be
mail, faxed or e-mail to the vendor.
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Order Request
M Corpany e ot 22006 1:EREATEAM
[ AP ARLASTRER SO
CITY 2T 22000l
o 000000 phane Comoceme Ovder Request
BI0F_FET# AR TO (ERL AT 3 ALL JFRT
Vandsr'e Bumber I roduee ZET Froduct Demcription Quanciy Ordered  Gmdor Cost mm
WEST DENVER SUPPLIERS. ING
Jim Woods jwoodi@wdsi.com
H2021 Peoria Ave | Buite 124 | [surora |lco | goo1a |
(303) 342-5467 (303} 342-5488 10973
L Business | Fax
ACCcossorios
Monr, Fed 7, 2005
100374 100276 1000FT or More Hetarory: cable o 10000 t0.19 E19000C
100330 100330 10FT DE2SHUF 144 E6.00 E364 0
N7 1NMETR 15T DamaTle] Cahle 5 25T 246 7E
100273 100278 15FTSERIAL CARLEDE2S M 200 B3G5 E173000
End of Group by Date: 4 10364 $4,740.7
End of Group By Froduct Type: 4 10364 $4.740.7!
Complote Systoms
Non, Fab 7, 2005
100331 100331 1NE Cache 1 E16.00 1600
End of Group by Date: 1 1 $16.00
End of Group By Product Type: 1 1 $16.00
Nultimedia
Mon, Fed 7, 2005
100160 100160 24K EIDE CD EOM Drive an £31.00 62000
100166 100166 24X EC51-2 CD KO Dodre | irde S0 6700 E335000
End of Growp by Date: 2 T $3.970.00
End of Group By Froduct Type: 2 70 $3.970.00
MNebwork /(Comtt
Non, Fab 7, 2005
100459 100459 16-Port 10BaceT Hab 2 Era0n 15300
End of Growp by Date: 1 s F158.00
End of Group by Produet Tppe: 1 2 $158.0(
End of Growp by Supplier: B 10443 $8,884.7!
B 10442 $8.884.7!
fatmiary T brmryed , 2005 Fege |
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How to create an order.
Open a Product Order
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Order form is has gray areas and blue areas these field are for viewing can not be edited. The white or
transparent fields shown can be edited. Including address changes of the vendor record.
There are 6 control buttons

LOCATE ITEMS TO ORDER - This will find all items that have be sold since the last order. Then
items can be scrolled using the Next Item and Prior Item buttons.

LOCATE ITEM - This is a find and locate item here, once invoked any box can be used to enter data to
perform a search partial data can be typed or the full description. Press the Enter key will begin the
search and total items found will be displayed in the status bar in the lower or base of the screen located
to the left. It may say 6 found 120 of 126. Those 6 are may be edited and order placed.

ALL ITEMS - This will find all inventory items.

NEXT ITEM - This button will allow you to scroll from record 1 to record 2, 3,4 etc.

PRIOR ITEM - This button will allow you to scroll from record 4 to record, 3,2,1 etc.

MENU - This button will exit the Order form and return to the Vendor Menu.

To order items it’s simple and straightforward.

Upon entering this form all inventory items that are edge able to be ordered have been found by

automatically invoking LOCATE ITEMS TO ORDER.

* Enter the quantity to be ordered

* Enter the date wanted

¢ LEdit the unit dollar amount if required (Vendor Cost)

¢ LEdit the vendor address if required. If this item is not going to be purchased for the current vendor
Any longer. A new vendor needs to be created and then the product item’s can be edited using the
new vendor pointing to new vendor.
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Now that the items have been marked as order. The order request report can be printed. This report can
be printed as a group or by vendor. When printing by vendor simply at the find locate select the
vendor-date stamp and print the Order Request.
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Product Receiving Single Line
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Product Desaiption wall chatue the oroerts of

Product Recetving

The control buttons are:

ALL OPEN ORDERS - Executes a search and display by vendor the open orders.
LOCATE INVENTORY ITEM - Locate the item(s) selected and display

ALL ITEMS - Find any item and display by vendor.

NEXT ITEM - Steps through each open order for that vendor 1,2,3 etc.

PRIOR ITEM - Steps through each open order for that vendor 3,2,1 etc.

MENU - Return to the Vendor Menu

Select the vendor-date of the Order Request that is to be received.
Enter the Quantity Received (the prior quantity of the prior order may display in the Qty
Received field).

The Qty Received should equal the Qty On Order field if less enter the different as a positive
number in the On Backorder field.
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Product Receitving Mult: - Items per Selected Vendor
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1451999
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144

14641994

WAARSA APR Automatic Product Replacement Process

*  With this process Find and Locate the open order by vendor-date. Press the entry key.

e Next the form will display.

* Next enter the Qty Received and press the tab key, the today’s will be inserted in the Date
Received field, the Date Received field may be edited.
* Next enter the next Quantity field for Qty Received till finished.

¢ (Click the menu button.

The Orange and Gray Repeating Panel is a scroll window and will show all items tied to the
vendor. Just scroll up or down to receive the items of the order.

Remember the last quantity ordered and date of the prior order will display in these two fields

simply type over with the new quantity received.

Last you may print the Product Received Report.
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Sample Data Company Tifermy it
1215123 4240654 PR _J

Lot 1 Inventory Item Received Report
Vander Treduce KT Bursksr Treduse Deccripcn Qusnciy Vander: Eoemded Cleze
Burnbsr Fecwivacd Claze
WEST DENVER SUPPLFERS INC
ACCESSORIFS
Wad, Jzn 6 7999
10030 100330 10FT DE2STUF 5 600 =000
10027 100276 10FT IEEE 1284 Prirder Cable DE 5 1900 Eas0n
loo2as 100288 10FT MAC+H TIA.1 DE2ST £ I 10 1200 E1a00C
End of Group by Dair 3 20 37.00 $245.00
Wad, Mov 5, 2003
10037 100376 1000FT or Ifore Hetarork calble ne 2000 0.1a B30 0C
100374 100574 101FT to S00FT Hetarorh: calble ne 40 0.1a BT A0
10027T 100277 15FT [EEE 1284 Privter Cable DB 33 1203 415 3¢
End of Group by Dair 3 {| ! 13.36 $202.9¢
End of Group by Product Type & 2092 £0.36 $1,047.0
End of Group by Supplie [ 2092 £0.36 $1,047.94
o 2092 £0.340 $1,047.9
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